
Procedures for Accessing Payroll Information 

 
 

1. Go to www.comancheisd.net  and click on the following: 
a. Staff tab  

b. Secure staff login 

Login: ______ and password: __________ 

c. Under District Information:  Payroll Reports 

d. Employee Access:  Fill in your user name and password or if you are a new user select New User. 

i. If you are a new user, fill in your Social Security #, Date of Birth, and Zip Code and click retrieve 

and complete the information needed. 

e. Once in Employee Access there are three tabs, Inquiry , Self-Service, and Leave . 

i. Under the Inquiry tab you can access the following: 

1. Calendar Year to Date  

2. Current Pay Information 

3. Deductions 

4. Earnings (Monthly Payroll Check Information) 

5. W2 Information 

6. 1095 Information(Currently not active) 

ii.  Under the Self-Service tab you can access and UPDATE the following: 

1. Change Password 

2. Demographic Information  

a. Marital Status 

b. Driver’s License Information 

c. Personal Information Restricted 

d. Emergency Contact Information 

e. Email Information 

3. Payroll Information  

a. W4 Information 

iii. Under the Leave tab you can access the following: 

1.  Leave Balance 
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You can update your 
information under the 

SELF-SERVICE tab. 

(Marital Status, Drivers 
License, Restrict Personal 
Information, Emergency 

Contact, Email, W4) 


